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Introduction

This pack contains guidance for the use of the Operational Multi-Year Workforce Planning
2023/24 Tool, developed by Health Education England (HEE) in collaboration with NHSE.

The guidance provided includes:
e Instructions on how to log-in and use the Tool
e Contact information for any queries

Multi-Year Workforce Collection Overview & Guidance

This guidance document outlines the technical guidance for system workforce plan
submissions in the 2023/24 operational planning process.

The purpose of this document is to update systems on the process for producing and
submitting operational plans and to provide guidance on the operational plan templates
being used this year.

Workforce planning templates are to be submitted via the Health Education England (HEE)
eCollection portal and comprises of the following sections:

e Whole Time Equivalent (WTE) - to include Acute, Ambulance, Community, Mental
and Specialist Health providers

Supply Bridge

Hosted

Key Performance Indicators (KPIs)

Primary Care

Mental Health

This document covers the guidance and process for all collections associated with workforce
for operational planning 2023/24.

Every system will need to develop whole-system workforce plans, building on the launch of
the 2023/24 priorities and operational planning guidance published in December 2022, and
the three tasks; recover our core services and productivity, make progress in delivering key
ambitions in the NHS Long Term Plan, and continue transforming the NHS for the future.

The 2023/24 workforce planning collection has been developedto includ e further granularity
of roles for Acute, Ambulance, Community, Mental and Specialist Health providers alongside
Primary Care. A supply bridge has been included for year 1 at an aggregate level to describe
and explain the anticipated workforce change. The Mental Health collection has also been
incorporated into this planning round.

Plans must demonstrate an integrated approach to activity, finance, and workforce planning
for year 1 and provide realistic workforce plans foryears 2-5; this is vital for education
commissioning and ensuring we are able to scope supply against demand into the mid-term.

Information governance requirements relating to workforce planning data collection, intended
data use and data sharing are included in the HEE eCollection portal.



eCollection

HEE has developed ‘eCollection’, a suite of data collection tools, one of which is the
Operational Multi-Year Workforce Planning Tool.

The benefits of eCollection include:

e Easy access for users with the tools available through the HEE website/HEE online
portal

e Aclear data collection approach with user requirements at the centre

e All participating organisations can view the data once submitted and those with
access to the tools are able to view these submissions within the live environment

e Technical supportis provided as well as support for ‘system users’

e User guides have been developed for each tool

e Each tool follows a similar format to maximise ease for providers and recipients of
the data to move between the tools, and understand the operating system

e Toolsinclude some simple online validation checks, reducing errors and maximising
data quality

e All data is submitted and stored securely in line with GDPR (General Data Protection
Regulations)

¢ Intelligent access: those with an appropriate login for each tool can access the data
submitted at the level they require



Where to find the Multi-Year Operational Planning Tool

The Multi-Year Operational Planning Tool can be accessed via the eCollection web portal.

Link to the eCollection web portal: https://eCollection.hee.nhs.uk/

Timeline

Date Activity

9th January 2023 Technical Guidance published

16t January 2023 Submission portal opens

2374 February 2023 Interim submission and portal closes
10t March 2023 Submission portal re-opens

30t March 2023 Final submission and portal closes
Templates

ICBs will lead this workforce planning process and agree a workforce plan at system level to
cover all the below tabs:
e WTE
Supply Bridge
Hosted
Primary Care
KPIs
Mental Health provider
Mental Health for NHS Non-Mental Health providers
Mental Health for Non-NHS

Data can be entered either straight into the template within the eCollection portal, or
downloaded as an excel file, completed, and then uploaded back to the portal.

Please note that eCollection will only accept uploads of the official template
downloaded from the eCollection portal?.

Pasting data from other data sources into the template can be problematic if the source
column data is not in the same order. If possible, try to rearrange the source datato fit the
template format.

In some cases, this might not be possible. For instance, if thereis a calculation field within
the area being pasted into.

Taking these steps will enable a successful upload of the data. Once uploaded the data will
be validated and if the system reports any errors it will provide an opportunity to correct
them.

Password protected workbooks or sheets are not required due to the secure functionality of
eCollection; passwords may prohibit the functionality of the data upload and its contents.

1 The template is subject to minor changes and updates to reflect system feedback but the overall structure will remain
consistent


https://ecollection.hee.nhs.uk/

Using the Multi-Year Operational Planning Tool

You will need a user account to access the data collection application.
If you have been registered as a user of the eCollection tool you will receive an electronic

invitation to access the system. This section provides guidance on how to log in and what to
do if you have not received the required information.

As an existing user

Existing users of the eCollection tool can login using their currentlogin credentials.

Loggingin

The login page will be the first page you see when you browse to the Multi-Year Operational
Planning tool on the eCollection website.

Multi-Year Operational Planning Tool Login page

€ 5 G Q1 @ htipsyjecoliectionhes nhsuk/OPS2023 wa e % O&:
Login 2023/24 - Multi-Year Operational Planning Workforce Collection
il addoess

Every KB will e 1o develop . e plans, buling on the rogress owards  pre-covd evetof

suvaathi.sreendra@hee.nhs.uk

HAVE AN INVITE CODE? REGISTER TO USE 2023/24 - MULTI-VEAR OPERATIONAL PLANNING WORKFORCE APPLICATION GUIDANCE E
IFyou h: ﬂ Click here to download the current guidance documentation.

Multi-Year Operational Plannin,

Populate the email address and password fields appearing on the left side of the login page
and click the Log In button.

If the credentials you have provided are valid, you will be forwarded to the main page of your
collection.



Invitations to use the Multi-Year Operational Planning Tool
An invitation to contribute will be sent to all registered contributors to the Multi-Year
Operational Planning Tool as below:

Invitation to Contribute

Invitation to contribute

ing for SOUTH WEST LONDON AND ST GEORGE'S MENTAL HEALTH NHS TRUST in the following role:

This email will give you some high-level information about the collection, yourrole in the
process and details for support contacts.

It also includes the following links:
e eCollection Tool site link

e Forgotten password link (for existing users)
e Complete registration link (for new users).

Invitation to new users

If the email address used in your invitation is not known to the application, your invitation will
include a link that will enable you to complete the setup of your user account page shown in
the screenshot below.

e Please take a moment to review the prepopulated sections and update this content
as required.

e You will also be asked to provide and confirm your password to access the Multi-
Year Operational Planning Tool.

e Your password must contain between 8 and 16 letters, with a mix of uppercase and
lowercase letters, with one or more symbols and numbers.



Click the “create user account” button. Create Account Page

Account set up - Workforce Planner

Az the Workdoroe Planner for CENTRAL ENGLAND MENTAL HEALTH TRUST please set up an acoount to wse the eCollection Tool, This will allow you to organise the
collection and submisgion of workdforce information to Health Education England.

Your contact details

Email address
kesithuriviera@heavyenergy.com
Name
Keith Riviera

Telephone

Job title
Workforce Lead

Your password

New paziword

Confirm new patdword

Create user acoount

An account will be created for you which you can use to access the tool in the future.
After you have created your account, you will be taken through to the home page.

Joining the website as an unknown user

If you have been given an invite code (the invite code is 4 groups of letters separated
by a dash - something like ABCD-EFGH-IJKL-MNOP), you can click the “HAVE AN
INVITE CODE?” link on the Login Screen. You will be presented with the following screen:

Accept an invitation

If you have been provided with an Invite Code please enter it below and click 'Next'

Enter you invitation code

Return to login

Enter your invite code. When you press the Next button, you will be taken through to apage
where you will be asked to enter your email address. On pressing Next, you will be able to
create an account as detailed above.



Registering to use Multi-Year Operational Planning Tool for the first time

If you have not received an invitation but believe you should have access to the application,
you can use this section to request access from HEE.

o (Gotothe Multi-Year Operational Planning Tool login page
e Click the paneltitted REGISTER TO USE 2023/24 Ops Planning

REGISTER TO USE 2023/24 - MULTI-YEAR OPERATIONAL
PLANNING WORKFORCE COLLECTION

If you would like to sign up to use 2023/24 - Multi-Year ﬂ_
Operational Planning Workforce Collection, click here and
tfollow the instructions.

e You will then be forwarded to the registration page. Enter your email address and

click Next.
Registration email address 2023/24 - Multi-Year Operational Planning Workforce Collection
Email address

e Once you have entered avalid email address and clicked Next, you will be taken to a
page where you can enter your organisation code. The corresponding organisation
name should auto-populate once you entered your ODS code. If you do not know
your ODS code, you can click on the text “/ don’t have an ODS code” and this will
take you through to another page where you can select your organisation froma
drop-down list, to retrieve the ODS code.

Please enter the details of the organisation to which you wish to contribute.

0DS Code Org Name

I don't have an ODS cade

e Once you have entered your ODS Code, click on the Next button and you will be
taken through to a confirmation page. Please check the information on this page is
correct and click the green button Submit Registration Request.

e Once submitted, your registration request will be reviewed by an administrator.

e If your requestis accepted, you will be sent an invitation email inviting you to
contribute.



Forgotten password

If you have forgotten your password, you can reset your password by following this simple
process:
¢ Click “Forgotten your password?” on the login page. This will display the Password

Reset page.

Password reset request

Ifyou already have a user account but have forgotten your password, please use this section to create a new one.

Please enter your Email address

Request password reset

Return to login

e Enter your email address and click the “Request password reset”button. If
successful, the following message will be displayed.

Password reset request

A password reset has been sent to your email address

e A password reset email will be sent to your email address.

Change your password

Please enter and confirm your new password.

Login/Email
lily@heavyenergy.com

New password

Confirm new password

Update Password

10



eCollection m

Notification Health Education England

Dear Lily Crosswell,
You have requested a password reset for your eCollection account

If you have remembered your password, then no further action is necessary - plelase proceed to the
login page

To proceed, Reset Password now and follow the instructions.

Click
the Reset Password Now link and your browser will display the change your
password page.

e Setand confirmyour new password, then click Update Password.

e Your password has now been changed and you will be forwarded to the login page.

If your email address is not registered, the application will display the following message.

Password reset request

If you already have a user account but have forgotten your password, please use this section to request a password reset.
Please enter your Email address

joe@noaccount.com

We could not find a user account associated with this email address.

Request password reset

Return to login

Possible causes for this might include:

e The email you provided was incomplete or mistyped.
e You had previously received an invitation email to access Multi-Year Operational

Planning Tool but did not click the Complete Registration link. This may result in your

email address not being recognised.

If either of these are the case, please contact DataService @hee.nhs.uk

11
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Multi-Year Operational Planning Tool home page

Upon successful login, you will be forwarded to the Multi-Year Operational Planning Tool
collection home page.

The page is splitinto three parts:

e Page header
This is visible in all application pages and provides access to application-level tasks
such as logout and my account. Clicking the home button or eCollection icon in this
area will always bring you back to this page.

e Side barnavigation
Also available in all pages, these are the tasks or application features to be
completed.

e Dashboard
The main area of the page displays introductory text to provide a high-level overview
of the collection. There are also panels providing status information, support contact
details and Multi-Year Operational Planning Tool documentation and downloads.

Multi-Year Operational Planning Tool home page

2023/24 - Multi-Year Operational Planning Workforce Collection m

Health Education England

B

i

oBea

ol

Navigation buttons

Home Select Help My Account Logout

The navigation buttons above, which are displayed at the top of the screen, have the
following functions from left to right:
e Home - returns you to the home page
e Select— switching between differentdata collections or plans (if assigned to more
than one)
e Help - Provides help and support on the system
e My Account — Manage your account and account details - see Change User details

12



e Logout-log out of the system and be sent back to the login screen - See Login
page link

The “Select” button will only appear for those users who are working across simultaneous
collections. Clicking through this button will allow you to select which collection you would
like to view.

9, eCollection DEV

Mome Admin Select Welp MyAccount Logout .
" > Developers and authorised only Health Education England

Select Collection Show archived

You are currently a contributor to the following collections:
Organisation Collection name StartDate Your role(s) Current Status

AVON AND WILTSHIRE MENTAL HEALTH PARTNERSHIP NHS TRUST MYM 02 Jul 2022 Workforce Planner In progress

Simply click on the relevant row you would like to view.

Change User details

Your user account

Your details Change your password

Full name Current password
John Smith

Phone number New password

07000 123456

Job title Confirm new password

Workforce Planner

Change password

You will find the following navigational features listed down the left-hand side of the
dashboard.

13



Dashboard Navigation Features (Organisational Admin view)

An Organisational Admin (Non-MH) will see the following navigation features:

I Airedale NHS Foundation Trust 0
- Suvaathi Sreendra

My Trust
© My Organisation
@ Assign Contributors 100%

Data Sharing Agreement
Consent @
Upload

© Upload File

© Uploads
Workforce Plan
WTE
Supply Bridge
Hosted

KPls

© Download Template

Sign Off

@ Organisation Sign Off  gq

Submit Return w



An Organisational Admin (MH) will see the following navigation features:

I AVON AND WILTSHIRE MENTAL
HEALTH PARTMERSHIP MNHS TRUST

- Suvaathi Sreendra

My Trust
© My Organisation
Assign Contributors m

Data Sharing Agreement
Consent w
Upload

© Upload File

© Uploads
Workforce Plan
WTE
Supply Bridge

Hosted

KPls
© Download Template

Mental Health Plan

Mental Health Trust

© Download Template



Dashboard Navigation Features (ICB view)
An ICB/system provider will see the following navigation features:

My Organisation
0 My Organisation
& Assign Contrisenos m

Four Prowidsrs
0 Manage Frowvidens

Diata Sharieg Egre et
& Consem m

Uglsad
D Uoioad Fils
D Unloads

Preidior Warklerce Plans
9 WTE
& Supply Bridga
Q) Histed
[ Qi

Q) Mantal Heaht
i Dowslead Template

WS Wawrkfarcs Plan
) Primany Cars m
) Mo KHS Mantal Health m
D Mon- Mozl Haalth Teust m
) Downlood Template

Prewider Werkferce Plan foaview
0 wTE
i Supply Bridge
i Hested
i KFis
W Ml Beaht
D Downlood Template

WS Wawrkfarcn Plan Raview

Bdsuranis Beports
O Trizngulation Repo
Sagn AT

© 1B 5gn O 2
@

© Submit Ramm




Dashboard Navigation Features (Regional view)

A regional viewer will see the following navigation features:

MHSI/E - London

m
- Suvaathi Sreendra

d

My Organisation
© My Organisation

Assign Contributors

Provider Workforce Plans
WTE
Supply Bridge
Hosted
KPls

Mental Health

© Download Template

ICS Workforce Plans

Mon-NHS Mental Health

Primary Care m
0%

MNon-Mental Health Trust m

© Download Template



The tasks in the navigation features list will have small icons to left of the text:

Icon | Meaning

This indicates there is an incomplete task that is assigned to you. You can edit

ol the demands in this task
Indicates that the task is incomplete, and the task is not assigned to you. You
can only view the tasks in this demand

4 | | This button allows you to download all templates categorised under a particular
section

@ | Indicates that the task is complete

eCollection general commands

- Red buttons cancel an action and lose all changes

- Green buttons perform an action which accepts changes

- Blue buttons perform actions — like download/upload data

‘ - Amber buttons perform special actions

18



My Organisation

The first section on the dashboard navigation contains information about your organisation
and the people who will work on your submission. It is divided into two sub-sections -

organisation details and contributors.

When you firstlog in, check that your organisation or institution’s details are correct. Click

‘My Organisation’ and check your details.

My Organisation Page

My Organisation

DS Code OrgName

QHL Birmingham and Solihull

Location

Address

Postcode

About

Organisation Type
sTP
HEE
Health Education England
HEE - Local Office
West Midlands
HEE - Regional teams
Midlands & East
STPin NHSEI
girmingham and Solihull
Region in HEE
03_MIDLANDS
NHST Regions 18
Midlands
HEE Region 17
MEE
HEE - Regional Team
MEE
HEE - Region

Midlands

m

You can change your organisation’s address here and review other details. Click the green
save button once any necessary changes, if any, have been made.

19



Assign Contributors

Multiple users may be assigned to the data collection allowing the tasks to be shared with
designated colleagues. Please note this is an ICB-led collection, and ICBs will decide who
should be a contributor for a specific organisation. It is though possible for contributors, once
assigned, to then assign additional contributors.

The Assign Contributors function can be used at any time to view, remove, or add users to

your organisation. When the page is loaded you will be presented with alist of the users
currently assigned to the application.

Assign Users

Users Setup and modify your organisation's users

Email Name Job Title

University Administrator Add another

lily@heavyenergy.com Lily Piper Administrator n‘ ‘n

Adding a user

Please note that adding a user to your organisation will also give them access to the data.

e Click “Assign Contributors” in the side menu
e Click the “Add another” link which will result in a new row being displayed

Users Setup and modify your organisation’s users

Email Hame Job Title
@ 1y Grganisation

Organisation Administrator
Assign Contributors. %

Organisation Viewer

Organisation Sign Off

e Add the details of the new user into these fields, taking particular care to add the
email address correctly.

billy@heavyenergy.com Billy Williamson Administratori nn

e Once you have completed the detalil, click the Save button, and the new user(s) will
be created.

20



Users Setup and modify your organisation's users

Email

Organisation Administrator

Organisation Viewer

Organisation Sign Off

Name

Clement Davey

Nora Saad

Suvaathi Sreendra

e

Job Title

Add another

HEE

Add another

Project Support Officer

Add another

Senior Project Manager

e An invitation will then be sent to the new users giving furtherinstructions for how to
complete their registration.

e Please note you will need to enter details for each role, to complete this section. If
necessary, you can have the same person for more than one role.

Adding a user note

When adding a colleague as a user, it may be useful to provide a note or personal message
to provide them with some context.

To add a note:

e Locate the user for whomyou would like to add a note

e Click the blue comment buttonn

e The add note popupisd

isplayed

Add note for Billy Williamson

Billy, please could you lead on the placement provider returns?

)

Cancel m

e Add your note or message and click OK.

e Finally, click the save button and an invitation will be sent which includes the new

message.

21



Deleting a user
If an individual has left your organisation, you can remove their user account to revoke their

access to the application.

e Once clicked, the user details will change to highlight the item as tagged for deletion.

e Click the red cross button by the user you wish to remove.

O Billy Williamson will be deleted when you click a
save.

e If you are sure you want to delete this user, click the “Save” button.
e The page will reload, and the user has been removed.

22



Data Sharing Agreement

If you are a contributor, you will be required to read and consent to the data sharing
agreement. You will not be able to submit a collection unless you have confirmed
understanding of the data sharing agreement.

Operational Workforce Multiyear Planning DSA

Information governance data collection and data sharing notice
1. Purpase of the data collection

NS England will use the data to Gischarge our statutory duties

NS England will use the data to:

+ Exercise its hunctions with a viey

in the quality of als. (NHS Act 2006, Section 136
. by NHS England about the purc 4 fexc it services sparent, it o sality and efficiency ices for patients. NHS England must 3ct with 3 view to
o Securing the needs o the people who use the services

© Impraving the qualty of the services
= Improving efficiency in the prowisions of the services. (NHS (Pr

ment, Patient Choice and Competition] (No.2) Regulations 2013)
+ Exercise its lanctions in line with the legislative provisions set out in section 2 below

2 Supporting Legislation

The supporting legisiation to collect thes data is s follows:

o NHS England's general functions set out st.1H and Part 2, Chapter AL of the National Hesith Service Act 2006,
+ NS England's functions for overseeing ICBS a5 set out ot
© Pant2, Chapter A3 of the NHS Act 2006
& Part 11, Chapter 6 of the NHS Act 2006
. s oversecing FTs peoviders L. the legacy 25 et cut at
© Part2, Chapter S of the NHS Act 2006
© Part 3, Chapter 3406 of the Meaith and Social Care Act 2012

o NHS England's functions for overseeing NHS Trusts (. the legacy TOA functions) 2s set out at
© S27Ato 27D of the NHS Act 2006
NS England's financial powers set out at Part 11, Chapter 6 of the NHS Act 2008
3. Type and level of data being collected

This collection is primavity for worklorce purposes only and no patient level data (includs er) i required for

4.Who will access the data?

NS England will s this data to discharge its statutory functions, duties and powers to ‘ensure campliance with the concurrent duty, held with the Secretary of to continue the p England of 3

Tha data submitted will be primarily accessed by NHS Engl ) k60 share the 6ata with NHS Digital purpose of flf theirfunctions.

5  data with other partne d arm's

This data will be shared with other partner arganisations and arm's ciitate joint 1 onts and s necessary. Sharing with a third party wil always be done securoly and in accordance with the purpose set out in this document

Due 10 the nature of the Mental Hesith Worklorce Collection, the sharing of this data may vary trusts. ata for multiple systems, recognising that services can be delivered 3cross system boundaries. To ensusre that providers and systems can develop a kocally, meaningful mental

aalth workdorce plan, access (o the Mental Health Worklorce Collection data will be opened where appropriate 1o atiow access by all once signed of and published.

6.Where will the data be stored and for how long?

Multi-Year Operational Planning Workforce Plan
In the user view, depending on your assigned role (organisation level plans may either be
completed by a colleague in the respective organisation or by the ICB, depending on what is
agreed between the organisation and the ICB), there should be atab for each plan:

e Whole Time Equivalent (WTE)

e Supply Bridge

e Hosted

e KPIs

WTE Review & edit data

B

Plan Plan Plan Plan

-As| Anticipated | -As | Anticipated |-As | Anticipated |-As| Anticipated
at |Establishment| st |Establishment| at |Establishment| at |Establishment
the |-As attheend| the |-Asattheend the -Asatthe end| the -Asat theend
end of end of end of end of

of of of of

Baseline Plan -Asat the end of

staffin
post
outturn,
Mapping Instructions/additional | 31-Mar- Establishment Apr |May |Jun |Jul |Aug |Sep |Oct |Nov |Dec |Jan |Feb |Mar Mar Mar Mar Mar
Staffing Categories ‘Occupation Codes Guidance 2 3Mern 3 3 B3B3 (3B (3 (e (u | |Maru 5 |Mar2s 6 |Mar2s 7 |Marz 3 |Marzs

Total Total | Totol| Total | Totol| Total | Totat| otal | Fotal| Total | Total| oto | Total Total Totof Totol Totol
WTE | TotolWTE | WTE | WIE | WTE | WTE | WTE| WIE | WTE| WIE| WIE| WTE| WIE| WIE| TOWIWTE | WTE| TotolWTE |WIE| TooiWTE | WTE| TomIWTE |WTE| TotolWiE

Adultnursing WOR, N6, NTA, NAA, HCA, NOC, NEC,... 0.00 0.00 0.00 0.00 0.00 0.00 0.00 6.00 0.00 0.00 0.00 0.00 0.00 0.00 000 0.00 .00 0.00 0.00 0.00 0.00 0.00 0.00
Hospital based NOA, N6, NTA, A, NCA

Maternity Services NOC, N6C, NTC, NAC, NCC

Education N1, NG, N7, NAL NS

Children's nursing. NOB, N1B, NGB, NTB, NAB, NCB, NIC... o000 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 000 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Hospitalbased NS, N18, N6B, N8, NAB, NCB

Maternity Services nac

Neonatal Nursing L, NOL, N6L, NTL, NAL, NCL

Education N1

Registered midwives nag, N2, nar 000 0,00 0.00 0.00 0.00 .00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 000 0.00 0.00 0.00 000 0.00 0.00 000 0.00
Maternty Services nac

Neonata! Nursing L

Education N2

Community Nursing. NI, NOF, NAF, NSF, NGF, NTF, NAF, N.... o000 0.0 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 000 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
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Supply Bridge Review & edit dato (0 rows)
P ——
WTE changs
delhered by
[—

Wt change Wikchangs | Change Change
deliverndby  WIE change delivered  delivered by Allocated WTE Unallocated WTE
Aetarn to Practice | by Apprenticeships. Other cale Cale

Ourturntn

M2 Change
Comments

Cale recrutment

Mar 24
I the event that you have recorded againt other,
Change plaace provide brief detail sn how this will be
Unallocated delbrerea:

Year tad
VowrEnd | (31Mar-
1msens) 34

Outturnta
w13 Changs

Registered Nursing, Michuifery nd H.
Allied Health Professianals
Other Scientific, Therapeutic and Te

Registered Qualifed Heslth

S0t

SpR—
WHS nfastnctors Support
Ay Ot Slafl

Wedical & Denlal

u

Consultant

Al Han Consullant Caroer Grades

Al Teaineas faschuding Founds:
Al Foundation Trainees

fotal

Hosted Review & edit dato (0 rows)

Stafin pust Ourturn wun

3003 smjoyzen | ayjosiaens Womn | M3 | YN | 0N | 31301 | NOY04 | W0O0M | NAY0M | LAINM | 3403 3103204

‘vear ending Month 1 Manth2 Manth s Month s Month 7 Moath s sanths Month1o | Monthil | Momthil | vearending

Rupisterod Hursing, Midhmifery and Health v

e M = = = = = = I = = = = = = = =

Comsultar

KPIs. Review & edit dato (0 rows)

nmpon

e e

Menth

Pl

nisapen nnenon

mpen

warmha

Completing the Workforce

plan:

When you click on a tab a blank template should initially be displayed, and you should be
able to input data into the cells. In the top right of the screen there will be options to save,
download and upload data (via the respective buttons as indicated). Please click HERE for
information on how to download and upload the template.

WTE Review & edit data

Workforce

P I — Occupation Codes

Baseline Plan- st the end of

Mapping instructions/additional
Guildance n

31.Mar-| Establishment| Apr |May | Jun | Jul
e

Totol

WIE | Total WIE | wrE | WrE | WE

aug |Sep |Oct |Nov |Dec [san
2z |z 23 2

Total | Total| Total | Total | Tetal| Totol| Total| Totol| Total | Tota! | Tetol| Totel

WTE | WTE | WIE | WTE | WrE | WIE | WTE | WrE

Plan
Anticipated | -As | Anticipated
Establishment| at | Establishment
-Asattheend | the |-Asat the end
of end o end

of of

Feb |Mar war
2 |24 s

Total
3

Total

Total WTE Totol WTE | WTE|  Total

-As | Anticipated | -As
at |Establishment at
the |-Asattheend | the

[= /=]

Plan
Anticipated
Establishment.
-asattheend
end of

of

Totol WTE

Adultnursing N0, NGA, NTA, NAR, NCA, HOG, N6G,u 000 10.00 10,00 10,00 10.00 10.00 10.00 10,00 10.00 10.00 10.00 10.00 10.00 10.00 10.00 12.00 1100 2100 1100 1200 1200 1300 2o
Hospital based
Fitzeros Cloar Undo | "% NORNTA NAR.NCA i) 0 10 10 1o 1 1 10 10 10 1 1 10 10 0 u u u nl 1z JEI] 13
Maternity Services NOC, NG, NTC, NAC, NCC
Education NOJ, NG, N7, NAJ RC
000 0.00 0.00 0.00 0.00 0.00 0.00 0.00 000 0.00 0.00 0.00 0.00 0.00 000 0.00 000 0.00 0.00 0.00 000 000 o0
Hospital based NOB, N1, NGB, NTB, NAB, NCB
Maternity Services ne
Neonatal Nursing NI NOL, N6L, NTL, NAL NCL
Education N
Registered midwives w2, N2l 000 0.00 0.00 0.00 0.00 0.00 0.00 0.00 000 0.00 0.00 0.00 0.00 0.00 0.00 0.00 000 0.00 0.00 0.00 000 000 o0
Maternty Services nc
Neonatal Nursing naL
Education N
000 0.00 000 0.00 0.00 0.00 0.00 0.00 000 0.00 ©.00 0.00 0.00 0.0 000 000 000 0.00 0.00 0.00 000 000 o0 T
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There are three ways which you can use to navigate between cells. You can:

e Use your mouse to click cells
e Usethe TAB or ENTER key on your keyboard or
e Use the arrows on your keyboard.

In order to enter information/data you need to click on the cells and enter your value.
You must enter some datain all cells (evenif zero) to complete the section.

To make it easier to bulk fill empty cells with zero data, each row has a bulk editing
option that is shown when you click on the row header under “Area/Role”.

Clicking on a row header for an editable row (white background) will give the following
options:

1. FillZeros
2. Clear
3. Undo

Registered Nursing, Midwifery an... MDA, NOC, NOH, NOJ, NOL, N6A, N&C, ... 36.00 39.00 39.00 39.00 39.00 39.00 39.00 39.00 39.00 39.00 39.00 39.00 39.00

Adult nursing MDA, NGA, NTA, NAA, NCA, NOC, N6C,.. 9.00 6.00 9.00 9.00 900 900 9.00 900 900 900 9.00 500 900 9.00

Hospital based

o MOA, NBA, NTA, MAA, NCA 3.00 3.00 3.00 3.00 3.00 3.00 3.00 3.00 3.00 3.00 3.00 3.00 300 3.00
Fill Zeros Clear Undo

When you click on the blue ‘Fill Zeros’ link, all the empty cells within that section fill with
zeros.

When you click on the black ‘Clear link’, all the cells are emptied.

When you click on the red ‘Undo’ link, all your changes are reverted to what they
were when they were last saved.

You may save the template at any time and return to it later if you wish. If you press
cancel, all your unsaved updates will be lost.

Entering Comments

To enter comments, click on the comment box of the row you would like to enter comments
for. The row will be highlighted allowing you to edit perhaps to detail any assumptions,
actions, risks or mitigations, relating to the row in question.

31/03/2024 | 31/03/2024 31/03/2024

Yearending | Yearending Year ending

WTE Change Change % Comments
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Once completed, click out of the row and the text will be saved with the box turning green

31/03/2024

Year ending

Comments

test

The comment can be edited as necessary by clicking on the comment box again.

The comments will also show as an additional column in the template when downloaded to
excel (except in the Total tab) and can be entered or edited as necessary in excel and
uploaded to eCollection, where they can be further reviewed or amended if required.

2023/24 -OPS Planning (Oct 2022 to Oct 2027
RV3 - CENTRAL AND NORTH WEST LONDON NHY
Hosted

Hosted Staff 30/11/2023 31/13/2003 2 2 31/03/2024 31/03/2024 31/03/2024 31/03/2028
Month 8
3

Total WTE Hosted Staff 22.00

Pl icistered Nursing, Midwifery and Health visiting staff

P citiea Heaith professionals 200 200 200 200 200 0.00 0%l
I other scientific, Therapeutic and Technical Staff 200 100 300 300 300 0.00 %
Y it Care scientists a0 4.00 65.00 .00 a00 0.00 0%
support to dlinical staff 500 5.00 500 5.00 500 000 %
Total Non Medical - Nen-Clinieal staff 600 600 600 600 600 000 %
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Completing The Mental Health Template

Organisations classified as “Mental Health Provider Trusts” will be responsible for
completing the Mental Health template, which will feature as an additional stage in the left-
hand menu.

Workforce Plan

@ WTE 100%
@ Supply Bridge
@ Hosted 100%
@ KPIs 100%

@ Download Template

Mental Health Plan
@ Mental Health Trust 100%
@ Download Template

Cion N

The organisation administrator (or ICB administrator depending on what is agreed) for the
Mental Health provider Trustshould first select the ICB for whom they provide workforce and
services, by clicking on the orange + button and choosing the ICB from the list. A blank
template will be displayed in a tab adjacent to the total, which will display the name of the
ICB.

Mental Health Trust Review & edit data (0 rows)

=

Cambridgeshire and Peterborough § Baseline Plan

Hertfordshire and West Essex STP T How many of

StaffinPost | theseroles are these roles are
Outturn ARRS? Establishment | StaffinPost ARRs? Establishment

Mid and South Essex STP

Norfolk and Waveney Health & Care Partnership (STP) n YearEnd(3ist | YearEnd(3ist | VearEnd (3ist | VearEnd(3ist | VearEnd(3ist | VearEnd (3ist

N Mar 2023} Mar2023) Mar2023) Mar 2024) Mar 2024) Mar 2024)
evon

WTE Whole Number 3 3 Whole Number 3 Free Text - Optional

Suffolk and Nor

peychiats Cheshire &

Psychiatrist - non consultant
Nursing

Pharmacist

Psychologist

Psychatherapists and psychelogical professionals

The Mental Health template can be completed in the same way as the Workforce Plan,
either by downloading to excel, completing, and then uploading back to eCollection, or by
editing directly on the eCollection screen itself.
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Every cell will require either a positive number or a zero to completethe plan and for
the Mental Health Trust section on the left-hand menu to show as 100%.

Adding atemplatefor an additional ICB:

For those NHS Trusts who provide mental health services to more than one ICB and would
like to complete a mental health workforce plan to reflect this, there is the facility to add
further tabs for additional ICB’s. Click on the orange ‘+’ button and select the ICBs from the
list displayed.

If you click on an ICB in this list, it will be added as another tab alongside your lead ICB. This
can be repeated as many times as necessary. Any ICB’s which have been added as tabs
will then be displayed in bold when looking at this menu again.

Deleting an ICB tab:

If you would like to remove an ICB and delete the tab, there is an orange X button (&) which
appears next to the name of the ICB in the tab. Clicking on this button will lead to a pop-up
window appearing (highlighted in red)

If you click on the green ‘Yes’ option, the tab will be deleted, and the data will no longer be
accessible to you.

Delete tab and data x

You are about to delete the tab and associated data. The data will be
archived and inaccessible to you.

Would you like to proceed?

] -

Total:

The Total tab displays a view of the aggregated total of the mental health workforce plans
(tabs) submitted by a mental health provider trust for ICBs for whom they provide services.
(Available for organisation administrators)
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ICB Workforce Plan
The ICB provider has two parts:

1. Validating the plans of their providers:

The ‘Provider Workforce Plans’ view in the ICB screen is a read only view which enables
the ICB to view and validate both the individual plans for each organisation within their ICB
and also see the aggregate of all providers’ plans. The ICB can monitor and review the
plans, but they do not contribute to the plans in this screen.

Provider Workforce Plans
€ WTE
0 Supply Bridge
D Hosted
O KPis

€3 Mental Health

O Download Template

Manage Providers
The Manage providers option allows ICBs to assign contributors including themselvesif itis
agreed with the respective organisation that the ICB will complete the workforce plan.

If an ICB wants to complete or edit workforce plans for a provider or providers, they should
add themselves to the provider’s collection by selecting ‘Manage Providers’ (as seen in the
below screenshot) and assigning themselves as a contributor for the relevant organisation.

eCollection DEV Home Admin Select Help MyAccount Logout

" —> Developers and authorised only (Aug 2022) Health Education England

8 wswesousae e Manage Providers Q ‘EL s ":‘

My Organisation Code Org Name Status
© My Organisatior RCF  Airedale NHS Foundation Trust @ Unused invite code IE‘
© Assign Contributors ==
TAD BRADFORD DISTRICT CARE NHS FOUNDATION TRUST In progress ! & ‘
Your Providers Dl
Upload B
RXG ~ SOUTH WEST YORKSHIRE PARTNERSHIP NHS FOUNDATION TRUST @ Unused invite code { &l
0 1inlnad Fils T

When data is added for aplan in an organisation, the ICB administrator (or viewer) can
expect to see the values change in the ICB section of the collection.
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Initiate Provider Collections

For the collections showing as "Not participating” the ICB administrator needs to initiate the
collection ("Create™) and assign contributors (administrators, viewers, sign-off). The process
outlined below should be followed.

e Select 'manage providers'in the left-hand menu, then click on the provider in
gquestion. For example, in the screenshot below the ICB administrator will need to
click on any of the ‘org name’ that have the status as not participating

Manage Providers a | =

......

e Select ‘Create’

fremrew— )
e s’ | Start Collection initalise coffection for arganisatio

e The provider collection will be initiated & the ICB administrator will then be within the
collection for that provider. Following this the ICB administrator needs to select
"Assign contributors”. Complete the user details for all relevant organisation
administrator, viewer and sign-off roles (NB this might be the ICB administrator
themselves if it is agreed that they will be the one actually completing the collection
for the provider)

9~ eCollection DEV

O~ —>Developers and sutharised oaly (Jan 2023)

Email Hame Job Title

Organisation Sign Off

Press 'Save' (top right) and invitation emails will be generated to each of the
respective users
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2. Plans to be completed by the ICB for the collection:

An ICB is expected to complete and submit the following 3 plans:

e Primary Care
¢ Non-NHS Mental Health
¢ Non-Mental Health Trust

Primary Care Review & edit data

o
s 2 the and of

a0 ]

Non-NHS Mental Health Review & sdit data (0 rows

=
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Non-Mental Health Trust feview & edit o “ 2

Triangulation Report

As an ICB administrator, you will be able to download and view the triangulation report
before you sign off on the submission. This can be located by clicking on ‘Triangulation
Report’ on the left-hand side menu under the ‘Assurance Reports’ section

Assurance Reports

© Triangulation Report

Itis essential that ‘WTE’ tab under ‘Provider Workforce Plans’ is 100% completed by your
organisations before you download the report

Provider Workforce Plans

IQ WTE 100%
Supply Bridge m
Hosted m
KPls 0% |
Mental Health

© Download Template

Click on the downloaded excel file, and you will be able to view the report for all your
providers within your ICB.

The report can then be used with the triangulation tool.
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Please note this report can be downloaded multiple times as part of the assurance process
ahead of signoff, following any changes made to the ‘WTE submission.

Assurance Reports

© Triangulation Report

Sign Off

ICB Sign Off

Submit Return

ttps://hee-ecollection-uat-app.azurewebsites.net/!

=

ICS Triangulation...xlsx

Y Copy ~

0850_ it

SystemCode

'NHS CORNWALL AND THE ISLES OF SCILLY INTEGRATED CARE BOARD
NHS CORNWALL AND THE ISLES OF SCILLY INTEGRATED CARE BOARD
NHS CORNWALL AND THE ISLES OF SCILLY INTEGRATED CARE BOARD
NHS CORNWALL AND THE ISLES OF SCILLY INTEGRATED CARE BOARD

AND THE ISLES OF SC CARE BOARD
NHS CORNWALL AND THE ISLES OF SCILLY INTEGRATED CARE BOARD

NHS CORNWALL AND THE ISLES OF SCILLY INTEGRATED CARE BOARD
NHS CORNWALL AND THE ISLES OF SCILLY INTEGRATED CARE BOARD
NHS CORNWALL AND THE ISLES OF SCILLY INTEGRATED CARE BOARD
NHS CORNWALL AND THE ISLES OF SCILLY INTEGRATED CARE BOARD.
NHS CORNWALL AND THE ISLES OF SCILLY INTEGRATED CARE BOARD

LY BOARD
NHS CORNWALL AND THE ISLES OF SCILLY INTEGRATED CARE BOARD

NHS CORNWALL AND THE ISLES OF SCILLY INTEGRATED CARE sono

AND THE ISLES OF SCILL) BOARD
NHS CORNWALL AND THE ISLES OF SCILLY INTEGRATED CARE BOARD
NHS CORNWALL AND THE ISLES OF SCILLY INTEGRATED CARE BOARD
NHS CORNWALL AND THE ISLES OF SCILLY INTEGRATED CARE BOARD
NHS CORNWALL AND THE ISLES OF SCILLY INTEGRATED CARE BOARD
NHS CORNWALL AND THE ISLES OF SCILLY INTEGRATED CARE BOARD
NHS CORNWALL AND THE ISLES OF SCILLY INTEGRATED CARE BOARD
NHS CORNWALL AND THE ISLES OF SCILLY INTEGRATED CARE BOARD
NHS CORNWALL AND THE ISLES OF SCILLY INTEGRATED CARE BOARD
NHS CORNWALL AND THE ISLES OF SCILLY INTEGRATED CARE BOARD
NHS CORNWALL AND THE ISLES OF SCILLY INTEGRATED CARE BOARD
NHS CORNWALL AND THE ISLES OF SCILLY INTEGRATED CARE BOARD

THE ¥
NHS CORNWALL AND THE ISLES OF SCILLY INTEGRATED CARE BOARD
NHS CORNWALL AND THE ISLES OF SCILLY INTEGRATED CARE BOARD
NHS CORNWALL AND THE ISLES OF SCILLY INTEGRATED CARE BOARD
NHS CORNWALL AND THE ISLES OF SCILLY INTEGRATED CARE BOARD
Triangulation Data

rop Test

Conditional

Formatting = T

Provider
NHsCod

)
8
RIS
RIS
8
RI8
RS
8
s

HHH

SEEREREREREREREREE

HHGHEEH

B ProviderName

CORNWALL PARTNERSHIP NHS FOUNDATION TRUST

coanAu PARTNERSHIP NHS FOUNDATION TRUST
NWALL

Bl LineDeseription

3
Registered Nursing, Midwifery and Health visiting staff

COR?
comwnu PARTNERSHIP NHS FOUNDATION 'RUST

g Midwifery E
Registered Nursing, Midwifery and Health visiting staff

CORNWALL TRUST
CORNWALL PARTNERSHIP NHS FOUNDATION TRUST
CORNWALL

2 2 Y %
Registered Nursing, Midwifery and Health visiting staff

TRUST
conwwm PARTNERSHIP NHS FOUNDATION vausv

gi Midwifery e
Registered Nursing, Miduifery and Health wsmng staff

CoR
(ORNWAII PARTNERSHIP NHS FOUNDATION vnusv

Registered Nursing, Mvdw:!m and Health mumg statf

CORNWALL
CORNWALL PARTNERSHIP NHS FOUNDATION TRUST

Registered Nursing, womruy and Health visiting staff

CORNWALL
CORNWALL PARTNERSHIP NHS FOUNDATION 'HUST

egfetmnic/ st ciecnhc trnpainicant Technical staff

TRUST

NERSHIP NH: TRUST
CORNWALL PARTNERSHIP NHS FOUNDATION TRUST
CORNWALL PARTNERSHIP NHS FOUNDATION TRUST
CORNWALL PARTNERSHIP NHS FOUNDATION TRUST
CORNWALL PARTNERSHIP NHS FOUNDATION TRUST

™ d Technical Staff
Therapeutic and
Registered/ Quallfied Scientific, Therapeutic and Technical Staff
Registered/ Therapeutic and

CORNWALL
CORNWALL PARTNERSHIP NHS FOUNDATION mus1

Registered/ Quallfied Scientific, Therapeutic and Technical Staff
Registered/ Therapeuticand T
Registered/ Qualified Scientific, Therapeutic and Technical Staff

CORNWALL
CORNWALL PARTNERSHIP NHS FOUNDATION 'RUST
coﬂnw‘\u PARTNERSHIP NHS FOUNDATION TRUST

stered/ Therapeutic and
Regtetosad) Cuiaifed Scientifc Tharspeuticsed Tacholcal tal
istered/

CORNWALL PARTNERSHIP NHS FOUNDATION TRUST
CORNWALL PARTNERSHIP NHS FOUNDATION TRUST

Downloading and Uploading data

If you find it easier, you can download the demand data and do the editing in Microsoft®
Excel*.

Registered/ i
Support to Clinical staff
Support to Clinical staff
Support to Clinical staft
Support to Clinical staff
Support to Clinical staff
Support to Clinical staff
‘Support to Clinical staff
Support to Clinical staff
Support to Clinical staff
supoon @ Clinical staff
Support to Clinical staff

d Technical Staff

jete o

mat

Edting

Sot& Find&
Filter = Seles Data

Sreandra

Anatyss

Substantiv

Subjectiv MeasureCo_e/Bank/Ag

12307
smzxov
12307

srcmov
sTc1230m
sTC12307
sTc12301
sTc12307

31/10/2023
30/11/2023
31/12/2023
31/01/2024
29/02/2024
31/03/2024
11/03/2023

30/04/2023
31/05/2023
30/06/202:

30/11/2023
31/12/2023
31/01/2024
29/02/2024
31/03/2024

31/08/2023
30/05/2023
21/10/2023
30/11/2023
31/12/2023
31/01/2024

ey EIWTE
Substantive
substantive
Substantive
substantive

antive
Substantive

Substantive
Subs
Substantive

Substantive
Substantive

Substantive
Substantive
Substantive

Substantive

Substantive
Substantive

ccocoosonscoscoocacooacscooacnssosceocalll

Substantive
Substantive
Substantive

= =

Comments & Share ~

Serstvay

Users can download the complete the workforce data template which includes all the tabs by

clicking the ‘Download Template’ option in the navigation bar on the left:

© Download Template
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Users can download a specific tab via clicking on the button top right of the screen,
as seen on the screenshot below.

*Please note, to enable adownload of the Mental Health template, an ICB will have to be added first

Primary Review & edit data 2 E

Once you have downloaded and filled out a template using Microsoft® Excel, you can
reupload it to the eCollection Tool. You can upload a template by clicking on the ‘Upload
File’ button underneath the ‘Upload’ section in the navigation bar on the left, at which point
you will receive the option to select a file to import:

Upload

Upload File

2 CENTRAL AND NORTH WEST Upload File Select your completed template cancel | Upload
S - - s

Upload your completed Student Census Excel fle{s) for processing and validation. Please click the Browse button below to select a file, or drag a file inta the bax. Once you have selected a file, click the Upload button to process your ile,
My Trust

@ My Organisation Please select a file

@ Assign Contributors i
browse files or drag your file here. Browse

@ uploads.

O wie (1% ]
© supply Bridge

O Hosted

@ Download Template

Mental Health Plan

© Mental Health Trust (1]

Once you have chosen the file and clicked on the green “Upload” button, you will be taken
through to the ‘Uploads’ tab (as seen on a test below). Atthis point, you can review your
uploads.

Uploads All queued & uploaded files H Upload file
Error
# File Uploaded by at Status Updated ROws rows errors
1 Download Template_2022Dec20_1631_AZ0.xisx Suvaathi Sreendra less than a minute ago ® Queued less than a minute ago

You will need to press the refresh button at the top right corner to see the progress status of
your upload

Uploads All queued & uploaded files

Emor  Total

# File Uploaded by at Status Updated Rows rows errors
4 Download Template_2022Dec: Suvaathi Sreendra adayago @ Validated With Errors aday ago 533 15 132
3 Download Template gE sk Suvaathi Sreendra adayago @ Validated With Errors adayago 533 29 239
2 Download Template Suvaathi Sreendra 8daysago @ Validated With Errors 8daysago 533 a6 9205

Navigate back to the workforce data screen to check that the data has successfully updated
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Editing Uploaded Data

Changing data is an easy task to do in the application. Simply locate and click on the field
you wish to update and make your amendments.

If your upload has been validated with errors, you can click on your upload status, and you

will be directed to the staging area where you will be able to see where the validation errors
are

Uploads upload progress | Restae

File Upload
Stcrtus Uy e file Created Lost updated
@ validated Download 28/12/2022 13:32:38 28/12/2022 13:32:50
Template_2022Dec28_1327_KBb.xlsx
Rows
with Total
Timestamp Status Content Audit Text Rows  errors  errors
28(12(2022 13:32:49 @ validated Success
28/12(2022 13:32:49 @ Content Validated OPS52023MentalHealthProvider 282 0 0
28/12/2022 13:32:48 ® Content Validating 0PS2023MentalHealthProvider
28/12/2022 13:32:48 @ Content Validated OPS2023KPIs ] 4] [i]

There are 2 options to amend the errors:

e Re-download the template, edit and re-upload. Only the datathat has been amended
will be amended in the portal. You can re-download and edit as many times as
necessary.

e You can navigate to the tab which has errors and if you click on ‘view errors’ located
at the top right corner it will filter out the data to just show you the errors.

Supply Bridge Review & edit data

Supply Bridge Review &editdata

Change Domestic | Retumnto Change Inthe event that you have recorded against other, please
Required recruitment | Practice Unallocated provide brief detail on how this will be delivered:

AllNon Consultant Career Grades 184.00 18900 3 0.0264550264550265 000 080! 5 0.00 000 000 000 000 040! 0

Total 24900 147500 900 1000 4500 9.00 200 200 2.00 900 9.0 5400

Please note: Any cells highlighted in red demonstrate a validation error and must be
corrected before 100% completion can be achieved and the data collection can be submitted
—this is demonstrated by a green tick.

Validation errors include non-numerical values (i.e. negative values and letters) and empty
cells. Ensure only positive numbers are entered and blank cells are filled with a zero.
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File Versions
The upload template may be updated between subsequent data collections. Please ensure
you are using the current version of the file when completing your return.

Sign-off

Once the template has been completed, the hierarchical menu on the left will have

all ticks, apart from “Sign-Off” and “Submit Return”*. The collection will need to be signed
off by your respective trust’s accountable officer and once this has been confirmed, the
officer will have to add their name to the input box as seen below. The officer can then tick
the “Yes” box to acknowledge that the submission has been signed off and click on the

green “Save” button to mark this section as complete.
*Please note: Sign-off will not be available unlessall your tasks are 100% complete.

Organisation Sign Off

By submitting your return, the organisation confirms:

« thatthe plans reflect the intentions of the organisation for the next five years
« that the WTE year one plan triangulates with finance and activity

« thatyou have read and accepted the Data Sharing Statement

+ thatthe plans have been reviewed and agreed by an accountable officer

Accountable Officer Name:

Accountable Officer Job Title:

To complete the collection, click on the “Submit” menu item. Click on the green submit
button at the top right of the screen.

Submit Return

Task Contributar(s) Progress Completed

Data Sharing Agreement
My Trust

Workforce Plan

Mental Health Plan
Mental Health Plan Review

signoff

A confirmation box will appear:

Submit collection? o

You are about to submit your collection. Please ensure you are happy

with the data provided before you proceed.

- =
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Click “Proceed” to submit your retum. Once submitted a message will be displayed saying
that the collection has now been submitted.

Thank you!

Your collection has now been submitted.

Click the green “Close” button.
The return has now been submitted and this will be reflected in the home screen, showing
a green tick next to the “Submit Return” stage in the left-hand menu, as below.

Submit Return

Tack Contributarls] Progress Completed

Gata Sharing Agreement

by Trust

Workforcs Plan

Mental Heaith Plan
Lo}
3

Mental Health Plan Review
=
=

Sign Off

sign off

If you need to make any changes to your submission, you can press the red ‘unsubmit’
button as seen above

You will also receive an email acknowledging your submission
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Collection submitted for CENTRAL AND NORTH WEST LONDON NHS FOUNDATI...

. 0: ‘DR

noreply@datacollections.hee.nhs.uk
To @ Suvaathi Sreendra

®

Click here to download pictures. To help protect your privacy, Outlook prevented automatic download of some pictures in this message.

Multi-Year Operational Planning Workforce
Data Collection 2023/24

Thank you.

The detail you have provided has been submitted and recorded by Health Education England.

Technical Support

For support to access the HEE eCollection portal, to amend user details, to set up additional
users or any other technical enquiries please contact DataService @hee.nhs.uk

If you have a technical issue, please include URL for the affected user, steps to recreate the
issue, and if appropriate a template and/or screenshots.

All other Multi-Year Planning enquiries

For all general queries relating to the health workforce planning collection, including queries
about definitions, guidance, and content, please contact england.nhs-planning@nhs.net

The following guidance documents can be found on the NHS Planning FutureNHS
Collaboration Platform:

2023/24 priorities and operational planning guidance
Joint forward plan

Templates

Tools

Technical guidance

Supporting materials

To access these materials, please ensure you request to ‘join’ the associated
workspace: NHS Planning - FutureNHS Collaboration Platform
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